WARESIDE VILLAGE HALL - TERMS AND CONDITIONS OF HIRE

1. For the purposes of these conditions the term ‘Hirer’ shall mean an individual hirer or, where the hirer is an organisation, the authorised representative.

2. The Village Hall Committee (hereafter referred to as ‘the Committee‘) reserves the right to refuse any application.

[bookmark: _Hlk217338743]3.  Closure Times . All events must finish by 11.00 p.m. Monday to Saturday
     Sunday – entertainment must finish by 10.00 p.m. and the hall vacated by 10.30 p.m.


4.   Hirer’s Responsibilities The Hirer shall indemnify the Committee from and against all costs, claims, expenses and damages incurred or suffered resulting from the direct (or indirect) use of the hall, equipment and grounds by the Hirer.
The Hirer will be responsible for the behaviour and safety of all persons using the premises, both the maintenance of order during the function and the clearing of the premises and grounds afterwards and the proper supervision of car parking avoiding obstruction of the public highway and all hall exits.  If doors and windows are opened because of the heat, noise must be reduced substantially to avoid annoyance to neighbours of the hall.  The hall is fitted with an Electric Orange sound limiter which will cut the electricity if sound limits are exceeded. (Sound limit 95 decibels)
The Hirer shall ensure that there is the minimum of noise at all times and most particularly on arrival and departure.

5.   Fire Exits The Hirer is responsible for ensuring that all fire exits are kept clear during functions and that all “Fire Exit” signs are kept illuminated.

6.   Fire Procedure In the event of an emergency, please leave by the nearest exit and assemble in The Chequers Inn car park.

7.   Wheelchairs Ramps are available for use and are stored in the entrance lobby.  Whilst a wheelchair is in use in the hall the ramps must remain in position outside the door.

8.   Licences The hall has a “Premises Licence NO Alcohol” (PL0334).  The hall is licensed for playing of live or recorded music.

9.    Rules of Hire The Hirer shall not use the premises for any purpose other than that described in the booking form and shall not sub-hire or allow the premises to be used for any unlawful purpose or in any way do or bring anything onto the premises which may endanger the same or render invalid any insurance policies in respect thereof, nor allow the sale of alcoholic liquor thereon without written permission.  The Hirer shall ensure that nothing is done within the boundaries of the hall in contravention of the law relating to gaming, betting and lotteries.  This includes the use of illegal substances.

10. Regulations The Hirer shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, Local Authority, the Local Magistrates Court of the Police Authority or otherwise particularly in connection with any event which includes public dancing or music or other similar public entertainment or stage plays.

11. Sale of Alcohol The Hirer shall be responsible for obtaining such licences as may be required for the sale of alcoholic liquor and any other licence which may be required to cover the event.  It is the responsibility of the Hirer to ensure that all the legal requirements referring to copyright are complied with. If alcoholic liquor is to be sold at the function the Hirer must submit a Temporary Events Notice (‘TEN’) to East Hertfordshire District Council at a cost of £21. Forms are available from the East Hertfordshire District Council website.  All such notices must be agreed with the hall booking agent before submission as such TENs count towards Wareside Village Hall’s allocation under it’s Premises Licence.  A copy of the TENs Notice is to be handed to the booking agent.
The sale of alcohol must cease at the latest at 11.00 p.m. Monday to Saturday and 10.00 p.m. Sunday in order to comply with Wareside Village Hall’s Premises Licence.
Alcohol being consumed must be kept within the hall boundaries and must not be sold to or consumed by any person under the age of 18 years.

12. Smoking Wareside Village Hall is a no-smoking area and the Hirer is responsible for maintaining the NO SMOKING policy.

13. Food The Hirer shall, if preparing, serving or selling food, observe all relevant food, health and hygiene legislation and regulations.

14. Children The Hirer shall ensure any activities for children under eight years of age comply with the provisions of the Children’s Act 1989 and that only fit and proper persons have access to the children. No unaccompanied children are allowed on the premises.  No bouncy castles or similar inflatable devices allowed. 
Commercial hirers should seek all relevant Licences and procedures regarding child protection.

15. Animals  With the exception of assistance dogs, no animals are allowed inside the village hall.

16. Hirer’s Electrical Appliances The Hirer shall ensure that any electrical appliances brought to the premises and used there shall be safe and in good working order and used in a safe manner.

17. Before Leaving The Hirer at the end of the hiring shall be responsible for leaving the premises and surrounds in a clean and tidy condition and all contents and furniture replaced in their designated storage areas, all heaters, lights and electrical equipment are properly switched off and the hall properly locked and secured, unless directed otherwise by a member of the Committee

18. Confetti and Silly String The Hirer is to inform guests that confetti, confetti cannons, or silly string are NOT to be used or thrown in or on any part of the hall property.

19. Facilities An electric cooker, microwave, refrigerator and freezer are available for use on the understanding that the Hirer MUST leave them in a clean condition after use.  There are no very large cooking utensils available in the kitchen.  Water must be emptied from the urn after each hiring
Crockery and cutlery for up to 80 persons are available.  Any breakages/shortages must be paid for at a cost of £2 per item.

20.  Hirer’s Property No responsibility can be accepted by the Committee for the loss of, or damage to, any private property which may be brought onto the premises.

21. Hirers should arrange their own public and product liability insurance, including libel and slander. 

22.  Returnable Deposit The return of the £100 deposit for additional cleaning and breakages can only be made after inspection of the premises.  In the event of any breakages or extra cleaning being required the appropriate deductions will be made from the deposit and further monies will be requested if the £100 does not cover the cost of the damage.
No excessive water or other liquids should be used to clean the floor.  In the event of a spillage this should be wiped dry as soon as possible.  Failure to do this could result in an additional charge being levied.

23.  Parking The Village Hall car park has only a small number of spaces.  Car parking facilities at “The Chequers” and “The White Horse” public houses should not be used without obtaining prior consent from the respective landlords.

24.  Emergency Cancellation The Committee reserves the right to cancel any hire in the event of the hall being required for use as a Polling Station, a Parliamentary, Local Election or By-Election or in the event of a civil emergency. 

25. Terms and Conditions The Committee reserves the right to review and revise the terms and conditions of hire from time to time.

26.  Committee’s Responsibility In the event of the hall or any part thereof being rendered unfit for the use for which it has been hired, the Committee shall not be liable to the Hirer for any resulting loss or damage whatsoever. The booking agent is responsible to and acts on behalf of, the Committee at all times.

Any comments, suggestions or complaints concerning the use of Wareside Village Hall should be made in writing to: Mrs. K. Kerr, 3 Kingham Road, Wareside, Herts. SG12 7SA

